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On personal information: 

1. Declarants who are married must indicate the name of their spouse in the space 
provided in the form. 

2. The name of the spouse working in the government may not be included in the 
“Relatives in the Government Service” since it is already reflected in the “Spouse” 
section on the first page. 

3. Declarant’s children 18 years old and above should be removed from the list 
even if they are still living and receiving financial support from the Declarant. 

 
On completeness: 

1. All blank spaces in the SALN should be supplied with N/A.  “Nothing follows” is 
not acceptable. 

2. The exact location must be indicated in the Real Properties column, i.e., house 
number and street. However, the street name, barangay, barrio or sitio would be 
sufficient as long as it reasonably indicates the exact location. 

3. If the Declarant and spouse are both working in the government, the “Joint Filing” 
or “Separate Filing” box must be marked with an “x” or “√”. While a Declarant who 
is “single” or whose spouse is working in the private sector shall put an “x” or “√” 
mark in the “Not Applicable” box. 

4. Both spouses should sign the SALN form, whether in the government or private 
sector.  If the signature cannot be acquired from the spouse, an explanation 
should be attached or indicated in the space provided for the spouse's signature. 

5. Assessed and Current Fair Market Value, whether owned or mortgaged, should 
be indicated in the Real Property Assets. 

6. Various years in the Personal Properties is acceptable. 
 

On form: 
7. December 31, 2020, or end of December 2020 should be indicated on the first 

page, the upper portion of the form. 
8. SALN form may be printed in any size of bond paper as long as there is 

no alteration of the contents on each page. 
9. The use of plain bond paper for additional assets is acceptable. 
10. The “Revised as of January 2015 Per CSC Resolution No. 1500088 Promulgated 

on January 23, 2015” may not be present in the SALN form as long as the “exact 
location” of properties is indicated in the Real Assets column. 

11. The printed name of the Administering Officer should be indicated in the form 
and the date the SALN was signed. 

 
Others: 

12. Online oath-taking is allowed pursuant to MC 13, s. 2020. 
13. The Heads of Offices or Officials authorized by the Chairperson, through an 

Office Order, can administer the oath. 
14. Administering Officers who are authorized to sign the SALNs of Officials 

(Directors and above) may also administer the oath of first and second-level 
employees. Administering Officers, however, who are designated to sign the 
SALNs of first and second-level employees within their respective Offices, cannot 
sign the SALNs of Officials.  
 
A Director IV can administer the oath having a position equivalent to a Bureau 
Director as provided under EO 292. 
 

15. Inform the Declarant on glaring errors, such as wrong computation, wrong 
interpretation of properties, etc. 








